
PUBLIC NOTICE 
The Lyford Consolidated Independent School District is accepting Competitive Seal Proposals/Bids for the 
following: 

BID/PROPOSAL BID # DATE DUE DEADLINE 

Air Conditioning Equipment & Supplies 1819-001 7/20/2018 11:00 AM 

Athletics Equipment & Supplies 1819-002 7/20/2018 11:00 AM 

Auto Parts and Supplies Catalog Bid 1819-003 7/20/2018 11:00 AM 

General Hardware Equipment & Supplies 1819-004 7/20/2018 11:00 AM 

General Merchandise Catalog Bid 1819-005 7/20/2018 11:00 AM 

Groceries & Supplies 1819-006 7/20/2018 11:00 AM 

Janitorial Supplies & Equipment 1819-007 7/20/2018 11:00 AM 

Lumber Supplies and Equipment 1819-008 7/20/2018 11:00 AM 

Office & Instructional Equipment & Supplies 
Catalog Bid 1819-009 7/20/2018 11:00 AM 

Plumbing & Electrical Equipment & Supplies 
Catalog Bid 1819-010 7/20/2018 11:00 AM 

Science Supplies & Equipment Catalog Discount 
Bid 1819-011 7/20/2018 11:00 AM 

Teaching Supplies Catalog Bid 1819-012 7/20/2018 11:00 AM 

Proposal/bid packets with specifications and information for these items may be obtained at the Business 
Office located at Lyford CISD, 8240 Simon Gomez Rd., Lyford, Texas 
78569. 

Properly sealed and marked proposals/bids shall be received no later than the dates and times stated 
above for each proposal/bid listed at Lyford Consolidated Independent School District at the Business 
Office at Lyford CISD, 8240 Simon Gomez Rd., Lyford, Texas 78569. 

The right is reserved, as the interest of the district may require rejecting any or all proposals/bid, and to 
waive any informality in proposals/bids received and accept the proposal/bid most advantageous to the 
district.  Any proposal/bid received after the deadline time will not be opened.  Lyford CISD will not be 
responsible for any proposals/bids that are sent incorrectly or misplaced.  

For information online see website  - www.lyfordcisd.net 

Elisa Rosas
Business Manager 



General Conditions 

1. INSTRUCTIONS: These instructions apply to all quotations and becomes part of the terms and
conditions of any proposal submitted, unless, vendor takes exception in writing when submitting
quotations.

2. FORM: Quotations must be submitted on the form provided only.  Proposals/ Bids not submitted
on District's proposal/bid forms will be rejected.

3. PROPOSAL/BID RETURN: The original proposal form must be sealed in an envelope clearly 
marked on the outside/front with (big bold letters) 1819-012 Teaching Supplies Catalog 
addressed to Elisa Rosas, Business Manager, Lyford CISD, 8240 Simon Gomez Rd., Lyford, 
Texas 78569.

4. LATE PROPOSALS/BIDS: Proposals must be in the designated office prior to the closing
date and time.  NO LATE PROPOSALS/BIDS WILL BE ACCEPTED.   Proposals/Bids
received after the time and date specified will not be considered and shall be returned to the
vendor unopened.

5. ACCEPTANCE: Lyford CISD reserves the right to reject any and /or all proposals /bids and to
make awards on the individual items as they may appear to be most advantageous to the District
and to waive all formalities in the proposal/bid process.

6. ERROR / QUANTITY: Proposals/ bids must be submitted on units of quantity specified and
extended to show total.  In the event of discrepancies in extension, the unit prices shall govern.
Any suggestions as to quantity, to secure a better price, are welcomed.

7. F.O.B. / DAMAGE: Quotations shall be proposed F.O.B. destination; Lyford CISD Media
Center, 8180 Simon Gomez Rd., Lyford, Texas 78569, and shall include delivery and packaging
costs.  The Lyford CISD assumes no liability for goods delivered in damaged or unacceptable
condition.  The successful vendor shall handle all claims with carriers, and in case of damaged
goods, shall ship replacement goods immediately upon notification by the School of damage.

8. FIRM PRICES: Proposal/bid prices must be for a minimum of 90 days from the date of the
proposal/bid closing.  In case of Annual Contract Request for Quotations, the price must remain
firm for the period as specified on the proposal/bid. "Discount from List" proposal/bid are not
acceptable unless specifically requested.

9. AUTHORIZED SIGNATURE: Proposals/bids MUST show full firm name and address of the
vendor, and be manually signed.  Failure to do so will disqualify proposal/bid.  Person signing
proposal/bid must show title or AUTHORITY TO BIND HIS/HER FIRM IN A CONTRACT.

10. WITHDRAWAL / ALTERATION OF BIDS: Proposals/bids CANNOT be altered or amended
after opening of the proposal.  No proposal/bid may be withdrawn after opening without
acceptable reason in writing and with the approval of the Business Manager.

11. INVOICES: Invoices and statements shall be sent directly to the Lyford CISD Accounts Payable
Department, PO Drawer 220, Lyford, Texas 78569.   Payments are processed according to the
Vernon's Texas Civil Statues, Article 601f, the Prompt Payment Act, and after the Business
Office has been notified that the items have been received in good condition and no unauthorized
substitutions have been made.   Invoices must detail the items delivered and must reference the
Lyford CISD purchase order number.
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12. CASH DISCOUNT: Normal payment terms are net 30 days given that the goods
and/or services received are in satisfactory condition.  Any discounts available to the
school for early payment should be noted.  Discounts may be considered in determining
low proposal/bid.

13. TAXES: The Lyford CISD is exempt from State Sales taxes.  Tax must not be included in the
proposal/bid.  Tax exemption certificates will be executed by the School and furnished upon
request. 

14. INSURANCE: If insurance and /or workers' compensation are required by the School for said
proposal/bid item(s), proof of insurance and /or workers' compensation should be submitted with
the proposal/bid.  The School reserves the rights to review all insurance policies pertaining to
proposal/bid item(s) to guarantee that the proper coverage is obtained by the vendor.

15. SPECIFICATIONS/ REQUIREMENTS:  Whenever an article or material is defined by
describing a proprietary product or by using the name of a manufacturer, the term "or equal", if
not inserted, shall be implied.   The specified article or material shall be understood as indicating
the type, function, minimum standard of design, efficiency and quality desired and shall not be
construed as to exclude other manufactured products of comparable quality, design and efficiency.
If other than specified brands of items are offered, please complete (DEVIATIONS FORM) and
include specifications, illustrations and complete descriptive literature must be submitted with
proposal/bid unless previously filed with the Business Manager.  The District reserves the right to
waive any or all technicalities, and shall be the sole judge in determining equality, technicalities
and formalities.

16. WARRANTY/MAINTENANCE AGREEMENT:  Any information regarding
warranties and/or maintenance agreements pertaining to said proposal/bid items) are to be
included in the proposal/bid.

17. DELIVERY PROMISE/PENALTIES: Quotations Must show the number of calendar days
required to place the materials in the possession of the school.  DO NOT quote shipping dates.
Failure to specify the delivery date will obligate vendor to complete delivery in two (2) weeks
from the date proposal/bid was awarded.  Unrealistically short  or undue long delivery promises
may cause the proposal/bid to be disregarded.  Consistent failure of a vendor to meet his delivery
promises without a valid reason may cause removal from the vendors list.  When delivery can be
foreseen, the vendor shall  give prior notice to the Business Manager, who shall have the right to
extend the delivery date if reasons for delay appear acceptable.  The vendor must keep the
Business Manager informed at all times on the status of the order.  When the contractor cannot
abide by terms and conditions in fulfilling his contract, contractors must supply service or supplies
from other sources at contract price.  If contractor delays in this, the Lyford CISD reserves the
right to purchase on the open market, and charge the contractor, the difference between the
purchase order price and the contract price.

18. PACKAGING: Unless otherwise indicated, items will be new, unused and in First Class
condition in containers suitable for damage-free shipment and storage.  The vendor shall be
responsible for packing, shipping, freight, express charges, and hauling charges, and shall see that
all containers delivered to the site are new and unopened.  The vendor shall also be responsible
and assist the District with any claims against carrier for any concealed damages.  Any damaged
articles shall be replaced, repaired, or refinished and left in perfect condition.

19. DELIVERY TIME: Deliveries will be accepted only during normal working hours, 7:30 A.M. to
12:00 P.M. and 1:00 P.M. to 4:30 P.M., Monday through Friday at the designated School facility
or facilities.  All items shall be delivered no later than thirty (30) days after receiving purchase
order (s),  unless an extension of time has been granted in writing by Lyford CISD
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20. TIE PROPOSALS/BIDS: Consistent and continued tie proposals on any commodity could cause
the rejection of all proposals/bids by the Business Manager and/or investigation by the Attorney-
General to determine possible Anti-Trust violation.

21. PATENT RIGHTS: The vendor agrees to protect the School from any claim involving patent
right infringement of copyrights on goods supplied.

14. NO PROPOSAL/BID: Quotation forms must be returned at once if vendor is unable to quote.

23. PROPOSAL/BID EVALUATION: All proposals/bids are evaluated for compliance with
specifications before the proposed price is considered.  Response to specifications is primary in
determining the best low proposal.

24. SAMPLES: Samples may be requested for testing by Lyford CISD.  Any sample that fails testing
shall be considered sufficient reason to reject a proposal/bid.  If not destroyed in examination they
will be returned to the vendor on request at his expense.

25. FACTORS  IN AWARDING PROPOSALS/BIDS: The vendor awarded the proposal/bid shall
be selected based on the ranking  of  the information provided, but not necessarily limited to, the
following factors:

Maximum Points
a) The purchase price; 40     
b) The vendor’s time in this category of business; 15 
c) The quality of the vendor's goods or services; 15 
d) The extent to which the goods or services meet the District's needs 10 
e) The vendor's past relationship with the district; 15 
f) The impact on the ability of the district to comply with laws  5 

consider in selecting  a vendor. 100 

26. RIGHT TO PURCHASE: The District reserves the right to buy any and/or all supplies from any
vendor. 

27. THE RIGHT TO AWARD: The District reserves the right to award the proposal/bid in its 
entirety, partially, reject it, or to award the proposal to multiple vendors. A listing of 
awarded vendors will be available online at www.lyfordcisd.net under Departments/
Business Office/Board Approved Vendors 2018-2019.

28. RIGHT TO INCREASE OR DECREASE ORDER: The District reserves the right to increase
or decrease the number of articles called for in any item of the specifications or to eliminate items
entirely. Vendor's proposal/bid will be adjusted in accordance with the unit price quoted therein.

29. WORKMANSHIP WARRANTY: Except as otherwise specified,  the vendor warrants and
guarantees all work against defects in materials,  equipment or workmanship for one year from the
date of final acceptance.   Upon receipt of written notice from the District of the discovery of any
defects, the vendor shall remedy the defects and replace any property damaged from occurring
within the warranty and guarantee period.  Neither the final payment nor any provision of the
purchase order shall relieve the vendor of responsibility for faulty materials or workmanship.  If
the vendor, after notice by the District, fails to proceed promptly to comply with the terms of the
warranty and guarantee, the District may have the defects corrected and the vendor and his surety
shall be liable for all expenses incurred.
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30. INSTALLATION: (If included in specifications) The successful proposer/bidder shall provide
the following services and requirements at no additional cost above the initial proposal price on
equipment or furniture.  Provide transportation of the items to the building, locating the items in
the proper location within the building, uncrating, complete assembly and adjustment by a trained
installation mechanic and removal of all debris.  Equipment is to be complete including
operating/owner’s manuals, wiring, and piping, and made ready for electrical and/or fluid service
connection by the School District.  After connections, make the machine ready, start up, analyze
and correct any malfunctions of the equipment.  Provide all materials equipment and labor to place
machinery in top operating conditions or to fully assemble furniture.

31. PAYMENT: Payment shall be made according to Vernon's Texas Civil Statue 601f, referred to as
the Prompt Payment Act, after satisfactory fulfillment and delivery of furniture, equipment,
supplies, goods and services to site as indicated on the purchase order.

32. VENUE: It is understood and agreed that nothing in these General Conditions shall be construed
as an agreement by which the undersigned parties are waiving any statutory defenses or
immunities to which they may be entitled, nor is it to be construed as an agreement to indemnify
against claims or causes of action prohibited by law or which are precluded or limited by the
Texas Tort Claims Act or any other local, state or federal laws.  It is further understood and agreed
that this agreement shall be construed and interpreted pursuant to Texas law, and venue of any
causes of action or disputes arising from the terms or agreements contained herein shall be in a
court of competent jurisdiction in Willacy County, Texas.

33. WHEN TO COMMENCE: The vendor shall begin his work upon receipt of a purchase order
and/or written notice from the District.

34. NON-APPROPRIATION CLAUSE: Renewal of multi-year contracts will be in accordance with
Local Government Code 271.903.  Lyford CISD reserves the right to rescind the contract at the
end of each fiscal year if it is determined that there are insufficient funds to extend the contract.

35. HARMLESS FROM NEGLIGENCE CLAUSE: It is understood and agreed that Vendor shall
indemnify and hold Lyford CISD harmless from all claims for negligence, gross negligence,
violations of civil rights, and intentional torts resulting directly or indirectly from Vendor's
products and/or performance.

36. COMPLIANCE OF FEDERAL, STATE, & LOCAL STATUTES: It is understood and agreed
that in providing Lyford CISD any service under any Agreement, Vendor shall observe and
comply with all applicable federal, state, and local statutes, ordinances, rules and regulations.

37. PERFORMANCE AS INDEPENDENT CONTRACT: It is understood and agreed that Vendor
shall perform the services under this Agreement in accordance with generally accepted standards
applicable thereto.  It is further understood and agreed that Vendor shall perform hereunder as an
independent contractor under the sole supervision, management, direction, and control of Vendor.
It is further understood and agreed that Lyford CISD shall look to Vendor for results only.  It is
further understood and agreed that Vendor's personnel and staff are employees of Vendor and
shall not for any purposes be considered employees or agents of Lyford CISD.

38. INVALID, VOID OR UNENFORCEABLE PROVISIONS: It is understood and agreed that if
any provision, section, subsection, paragraph, sentence, clause or phrase of these General
Conditions, or the application of same to any person or set of circumstances, is held to be invalid,
void, or unenforceable by a court of competent jurisdiction, the remaining provisions continue in
full force and effect.

39. EXTENSION CLAUSE: This contract may be renewed for (1) one additional year if in the best
interest of Lyford CISD and mutually agree with no increases in cost, except that incurred for the
growth of district.
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DEVIATIONS FORM 

If the Undersigned Vendor intends to deviate from the specifications set forth by utilizing  
any different materials, items, treatments, finishes, tailoring details, under construction, 
etc., contrary to those listed as standards in the specifications, then the Vendor shall enter 
"No deviations" on this form.  The Proposer then assures the Buyer of their full 
compliance with the specifications and conditions set forth. 

FAILURE TO LIST SUCH DEVIATIONS, IN DETAIL, WILL RESULT IN 
DISQUALIFICATION OF THE PROPOSAL/BID. 

 _____________________________________________ 
(Print Name) 

________________________________  _____________________________ 
Authorize Signature:       Date: 

_______________________________  _____________________________ 
Address City/St   Zip 

(_______)______________________            (_______)_____________________ 
Phone  Fax 
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FELONY CONVICTION NOTIFICATION 

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal 
History, Subsection (a), states "a person or business entity that enters into a contract with 
a school district must give advance notice to the district if the person, owner or operator 
of the business entity has been convicted of a felony."   The notice must include a general 
description of the conduct resulting in the conviction of a felony. 

Subsection (b) states "a school district may terminate a contract with a person or business 
entity if the district determines that the person or business entity failed to give notice as 
required by Subsection (a) or misrepresented the conduct resulting in the conviction."   
The district must compensate the person or business entity for services performed before 
the termination of the contract. 

THIS NOTICE IS NOT REQUIRED OF A PUBLICLY -HELD CORPORATION, 
BUT THE COMPANY REPRESENTATIVE MUST CHECK OFF A SELECTION 
BELOW (A, B OR C) 

I, the undersigned agent for the firm named below, certify that the information 
concerning notification of felony convictions has been reviewed by me and the following 
information furnished is true to the best of my knowledge. 

Vendor's name: 

Authorized company official's name (printed):  

Authorized company official's signature: 

Date:  

PLEASE CHECK OFF A SELECTION BELOW 

 A.  My firm is a publicly-held corporation; therefore, this report requirement is not
applicable. 

 B. My firm is not owned and/or operated by anyone who has been convicted of a
felony. 

 C. My firm is owned or operated by the following individual (s) who has/have been
convicted of a felony. 

Name of felon(s):   

Details of conviction(s):  
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NON-COLLUSIVE CERTIFICATE 
  
  

 
           By submission of this bid or proposal, the Vendor certifies that: 
 
 

(a) This bid or proposal has been independently arrived at without collusion 
with any other vendor or with any competitor; 

 
(b) This bid or proposal has not been knowingly disclosed and will not be 

knowingly disclosed, prior to the opening of the bids, or proposals for this 
project, to any other vendor, competitor or potential competitor; 

 
(c) No attempt has been or will be made to induce any other person, 

partnership or corporation to submit or not to submit a bid or proposal; 
 

(d) The person signing this bid or proposal certifies that he has fully informed 
himself regarding the accuracy of the statements contained in this 
certification, and under the penalties being applicable to the vendor as well 
as to the person signing in its behalf. 

 
I,       , have read the standard terms and conditions, 
          (Print/Type Name of Company Officer) 

 
I fully understand them, and will fully execute them if I am awarded this proposal. 
            
Company            
 
Address             
 
City, State, Zip Code            
 
 Telephone Number           
  
Authorized Signature           
 
Title             
 
Date             
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SCOPE AND INTENT 

  I.  SCOPE AND INTENT 

It is the intent of the Lyford CISD to purchase teaching/instructional supplies for the 2018-2019 
school year.  These supplies will be used district-wide. 

Lyford CISD is requesting a fixed discount rate and a catalog with fixed prices beginning 
September 1, 2018 through August 31, 2019.  To clarify, the discount rate and the fixed prices 
cannot change.  It is the goal of Lyford CISD to simplify the buying function and eliminate 
confusion of prices and catalogue items. 

II. TERM

One year with option to renew for an additional year period if in the best interest of Lyford

CISD.

III. REQUIREMENTS

A.   Description:  Teaching/Instructional supplies to be purchased are supplies such as
construction paper, bordette, crayons, chart tablets, etc.  It includes all classroom supplies but 
not furniture, calculators or equipment.  The sample order as example of the supplies to be 
purchased but it is not limited to that list.  Items will be described by the purchase order 
submitted. 

B.   Quantities:  Quantities will be indicated on the purchase orders to be submitted by the 
various schools, departments or offices of the Lyford CISD. 

C.   Orders:  The Lyford CISD district-wide will order from the successful bidder by purchase 
orders as the supplies are needed. 

D.   Deliveries:  The successful bidder must deliver to any location within the Lyford CISD as 
indicated on the purchase orders.  Transportation of items shipped to any location within the 
Lyford CISD will be free of charge. The bidder must show the number of days required to 
deliver the supplies to the specified location under normal conditions after receipt of 
purchase order.  Delivery shall be made during normal working hours unless prior approval 
has been obtained from the Lyford CISD. 

E.  The successful bidder will be required to furnish the District sufficient catalogs for use by all 
schools free of charge.  At least one catalog will  be furnished for elementary school, one 
for the middle school, one for the high school and at least one for administrative and support 
offices.  Each catalog must have a label on the front cover with their respective discount 
rate, contract term, sales representative, toll-free numbers, and address for purchase orders. 

IV. BID QUOTATION AND QUESTIONNAIRE FORM

A.   You must forward a copy of your catalog(s) with your bid proposal, or price lists in order to
evaluate your proposal, as failure to do so will withdraw your proposal from consideration. 

V.      METHOD OF AWARD 

Lyford CISD reserves the right to award to multiple vendors as might be required to better serve 
the interest of the Lyford CISD.  Lyford CISD will rank the vendors/companies in a first choice 
basis descending to the last vendor choice.  The first vendor choice will be the lowest cost or 
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lowest responsible bid to the Lyford CISD. Lyford CISD will purchase from this successful 
bidder from September 1, 2018 until August 31, 2019. 

Selection of the successful bidder will be on the evaluation results of the Bid Quotation and 
Questionnaire Forms. 

VI. OTHER REQUIREMENTS

A.   Bidders must have the experience, qualifications, stock and facilities to handle this kind of
contract.  Inventory must include a substantial stock of teaching/instructional supplies likely 
to be purchased by Lyford CISD. 

B.   Invoice each order and shipment separately.  DO NOT mix purchase orders number on a 
single invoice. 

C.   Lyford CISD reserves the right to make purchases from other vendors should it be on an 
emergency basis or should there be a substantial price difference favorable to Lyford CISD. 

D.   All purchase orders to be issued by Lyford CISD will be a minimum of $25.00.  If below that 
amount, Lyford CISD must be authorized by the successful bidder. 
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BID QUOTATION AND QUESTIONNAIRE FORM 

1. DISCOUNT RATE AND CATALOG

a. Please specify the discount offered on catalog prices. _________%

Please state the catalog and year that the discount rate applies to.  (For ex. School Specialty, 
Lakeshore, etc.)  Please note, the discount rate cannot change from September 1, 2018 to 
August 31, 2019 (or school year).

      Catalog name Year 

b. Your company must guarantee the discount rate from the date of contract award through
August 31, 2019, otherwise your bid proposal will be withdrawn from consideration.  Can you 
comply with this?
 Yes         No

2. COMPANY INFORMATION AND REFERENCE

a. How long have you been in business?

b. Can you deliver to all other locations district-wide?
 Yes         No

c. Can you deliver within fourteen (14) business days after receiving order?
 Yes         No

If other, please explain: 

d. Do you have a toll-free number?
 Yes         No Toll Free # ___________________ 

e. Partial shipment of purchase orders are not accepted by Lyford CISD.  Only complete
shipment orders are preferred.  Can you comply with this?
 Yes         No

f. Please list at least two references which you are currently doing business with.

COMPANY Contact name 

Address Telephone 

Email 

COMPANY Contact name 

Address Telephone 

Email 
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WE, THE UNDERSIGNED, SUBMIT THE ABOVE BID PROPOSAL FOR THE ABOVE ITEM. 

I/We have read the bid requirements, conditions, and specifications which are an integral part of the terms 
of this contract. 

My signature also certifies that the accompanying proposal is not the result of, or affected by any unlawful 
act of collusion with another person or company engaged in the same line of business or commerce or any 
act of fraud punishable under current Texas codes.  Furthermore, I understand that fraud and unlawful 
collusion are crimes under the Statue Law, and can result in fines, prison sentences, and civil awards. 

I hereby certify that I am authorized to sign as a Representative for the Firm: 

Name of Firm:_____________________________ Signature 

Address:__________________________________ Name (Type/Print): 

_________________________________________  Title   

Telephone:________________________________ Date 

Fax No:__________________________________ 

E-Mail:___________________________________ 

Website:__________________________________ 
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INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
MARGINS: TOP 13mm (1⁄ 2 "), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216mm (81⁄ 2 ") 3 279mm (11")
PERFORATE: (NONE)

Give form to the
requester. Do not
send to the IRS.

Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. October 2007) 

Department of the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

List account number(s) here (optional) 

Address (number, street, and apt. or suite no.) 

City, state, and ZIP code 

P
ri

nt
 o

r 
ty

p
e

S
ee

 S
p

ec
ifi

c 
In

st
ru

ct
io

ns
 o

n 
p

ag
e 

2.

Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

 

Social security number 

or 

Requester’s name and address (optional) 

Employer identification number Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.

Certification 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and
 I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and
 

2. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. See the instructions on page 4.

Sign
Here

Signature of
U.S. person © Date © 

General Instructions
 

Form W-9 (Rev. 10-2007) 

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:
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I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING 

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT 

TLS, have you
transmitted all R 
text files for this 
cycle update?

Date

Action

Revised proofs
requested

Date Signature

O.K. to print

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or
 3. Claim exemption from backup withholding if you are a U.S.

exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.
 

3. I am a U.S. citizen or other U.S. person (defined below).
 

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.
 

Individual/Sole proprietor
 

Corporation
 

Partnership
 

Other (see instructions) ©

 

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

 

● An individual who is a U.S. citizen or U.S. resident alien,
 ● A partnership, corporation, company, or association created or

organized in the United States or under the laws of the United
States,
 ● An estate (other than a foreign estate), or

 

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:
 

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.
 The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:
 
● The U.S. owner of a disregarded entity and not the entity,

Section references are to the Internal Revenue Code unless
otherwise noted.
 

● A domestic trust (as defined in Regulations section
301.7701-7).
 

Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership) © 
Exempt 
payee

Purpose of Form
 



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 2 of 4
MARGINS: TOP 13 mm (1⁄ 2"), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216 mm (81⁄ 2") 3 279 mm (11")
PERFORATE: (NONE)

Form W-9 (Rev. 10-2007) Page 2 

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)” name on the
“Business name” line.
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Other entities. Enter your business name as shown on required
federal tax documents on the “Name” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.
 

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part I
of the form.
 

Specific Instructions
 Name
 

Exempt Payee 
 

5. You do not certify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only).
 Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penalty.
 Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.
 

Penalties
 Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.
 

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.
 

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the “Exempt payee” box in the line following the
business name, sign and date the form.

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

3. The IRS tells the requester that you furnished an incorrect
TIN,

2. You do not certify your TIN when required (see the Part II
instructions on page 3 for details),

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return.
 

1. You do not furnish your TIN to the requester,
 

What is backup withholding? Persons making certain payments
to you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called “backup withholding.” 
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.
 

Payments you receive will be subject to backup
withholding if:

If you are a nonresident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.
 

Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
information described above to support that exemption.
 

Note. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, etc.).
 

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.
 

Nonresident alien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.
 If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
items:

1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.

2. The treaty article addressing the income.
 3. The article number (or location) in the tax treaty that

contains the saving clause and its exceptions.

Also see Special rules for partnerships on page 1.

Foreign person. If you are a foreign person, do not use Form
W-9. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
 

● The U.S. grantor or other owner of a grantor trust and not the
trust, and
 ● The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.
 

Limited liability company (LLC). Check the “Limited liability
company” box only and enter the appropriate code for the tax
classification (“D” for disregarded entity, “C” for corporation, “P” 
for partnership) in the space provided.
 For a single-member LLC (including a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner’s name on the “Name” line. Enter the LLC’s name on the
“Business name” line.
 For an LLC classified as a partnership or a corporation, enter
the LLC’s name on the “Name” line and any business, trade, or
DBA name on the “Business name” line.
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Part I. Taxpayer Identification
Number (TIN)
 Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

 

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and SS-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).
 If you are asked to complete Form W-9 but do not have a TIN,
write “Applied For” in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.
 

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.
 If you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter the owner’s SSN (or EIN, if the owner
has one). Do not enter the disregarded entity’s EIN. If the LLC is
classified as a corporation or partnership, enter the entity’s EIN.
 Note. See the chart on page 4 for further clarification of name
and TIN combinations.
 

Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.
 Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8.
 

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,

12. A common trust fund operated by a bank under section
584(a),

13. A financial institution,
14. A middleman known in the investment community as a

nominee or custodian, or

15. A trust exempt from tax under section 664 or described in
section 4947.
 

THEN the payment is exempt
for . . .

IF the payment is for . . .

All exempt payees except 
for 9

Interest and dividend payments

Exempt payees 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Broker transactions

Exempt payees 1 through 5Barter exchange transactions
and patronage dividends

Generally, exempt payees 
1 through 7

Payments over $600 required
to be reported and direct
sales over $5,000

See Form 1099-MISC, Miscellaneous Income, and its instructions.
 However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees, and
payments for services paid by a federal executive agency.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.

1

2

7. A foreign central bank of issue,
 8. A dealer in securities or commodities required to register in

the United States, the District of Columbia, or a possession of
the United States,

2

The following payees are exempt from backup withholding:
 1. An organization exempt from tax under section 501(a), any

IRA, or a custodial account under section 403(b)(7) if the account
satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.
 Other payees that may be exempt from backup withholding
include:

6. A corporation,
 

Generally, individuals (including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
 Note. If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding.

1

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
you must cross out item 2 in the certification before signing the
form.

Part II. Certification
 

For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt payees, see Exempt
Payee on page 2.

 

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.
 

Signature requirements. Complete the certification as indicated
in 1 through 5 below.
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Give name and EIN of:For this type of account:

3. Real estate transactions. You must sign the certification.
You may cross out item 2 of the certification.

A valid trust, estate, or pension trust
 

6.

Legal entity 
4

 

4. Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. “Other
payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
(including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

The corporationCorporate or LLC electing
corporate status on Form 8832
 

7.
 

The organizationAssociation, club, religious,
charitable, educational, or other
tax-exempt organization
 

8.

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

The partnership
 

Partnership or multi-member LLC
 

9.

The broker or nominee
 

A broker or registered nominee
 

10.
 

The public entityAccount with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

11.
 

Privacy Act Notice
 

List first and circle the name of the person whose number you furnish. If only one person
on a joint account has an SSN, that person’s number must be furnished.
 Circle the minor’s name and furnish the minor’s SSN.
 You must show your individual name and you may also enter your business or “DBA” 
name on the second name line. You may use either your SSN or EIN (if you have one),
but the IRS encourages you to use your SSN.
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN
of the personal representative or trustee unless the legal entity itself is not designated in
the account title.) Also see Special rules for partnerships on page 1.

 
Note. If no name is circled when more than one name is listed,
the number will be considered to be that of the first name listed.

Disregarded entity not owned by an
individual
 

The owner

12.
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You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable interest, dividend, and certain other
payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns with the IRS to report interest,
dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or abandonment of secured property, cancellation of debt, or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verify the accuracy of your tax return.
The IRS may also provide this information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal and state agencies to enforce federal
nontax criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism.
 

 

1

 

2

3

4

Secure Your Tax Records from Identity Theft
 Identity theft occurs when someone uses your personal
information such as your name, social security number (SSN), or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax return using your SSN to receive a refund.

What Name and Number To Give the Requester
Give name and SSN of:For this type of account:

The individual
 

1.
 

Individual
 The actual owner of the account or,

if combined funds, the first
individual on the account
 

2. Two or more individuals (joint
account)

The minor 
2

3. Custodian account of a minor
(Uniform Gift to Minors Act)
 The grantor-trustee 

1
4.
 

a. The usual revocable savings
trust (grantor is also trustee)
 The actual owner 

1
b. So-called trust account that is
not a legal or valid trust under
state law
 The owner 

3
5. Sole proprietorship or disregarded

entity owned by an individual

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.
 

1

To reduce your risk:
 ● Protect your SSN,
 ● Ensure your employer is protecting your SSN, and
 ● Be careful when choosing a tax preparer.
 

Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.
 Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most common act is sending an email to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that will be used for identity theft.
 The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.
 If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IDTHEFT(438-4338).

 Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.
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FORM CIQ

OFFICE USE ONLYThis questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Date Received

A.  Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

  Yes   No

B.  Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

  Yes   No

7

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

Signature of vendor doing business with the governmental entity Date

Name of vendor who has a business relationship with local governmental entity.1

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

2

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

4

6

5
Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

ownership interest of one percent or more.



Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A)  a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B)  a transaction conducted at a price and subject to terms available to the public; or
(C)  a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a)  A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2)  the vendor:

(A)  has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i)  a contract between the local governmental entity and vendor has been executed;
or
(ii)  the local governmental entity is considering entering into a contract with the
vendor;

(B)  has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

(i)  a contract between the local governmental entity and vendor has been executed; or
(ii)  the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a)  A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1)  has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2)  has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3)  has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:

(1)  the date that the vendor:
(A)  begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B)  submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

           (2)  the date the vendor becomes aware:
(A)  of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B)  that the vendor has given one or more gifts described by Subsection (a); or
(C)  of a family relationship with a local government officer.
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FORM 1295CERTIFICATE OF INTERESTED PARTIES

OFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLYYYYY

 6 AFFIDAVIT I swear, or affirm, under penalty of perjury, that the above disclosure is true and correct.

AFFIX NOTARY STAMP / SEAL ABOVE

Title of officer administering oathPrinted name of officer administering oathSignature of officer administering oath

Sworn to and subscribed before me, by the said _______________________________________________,  this  the ______________  day

 of ________________, 20 _______ , to certify which, witness my hand and seal of office.

Signature of authorized agent of contracting business entity

ADD ADDITIONAL PAGES AS NECESSARY

 Name of Interested Party
Nature of Interest (check applicable)

City, State, Country
(place of business)

Controlling Intermediary

4

Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

2

3 Provide the identification number used by the governmental entity or state agency to track or identify the contract,

and provide a description of the services, goods, or other property to be provided under the contract.

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

1 Name of business entity filing form, and the city, state and country of the business
entity's place of business.

5 Check only if there is NO Interested Party.
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Information below from website:  https://www.ethics.state.tx.us/tec/1295-Info.htm 
Visit website above for additional information 

Certificate of Interested Parties (Form 1295):

Filing Process:

Staring on January 1, 2016, the commission will make available on its website a new filing application that
must be used to file Form 1295. A business entity must use the application to enter the required
information on Form 1295 and print a copy of the completed form, which will include a certification of filing
that will contain a unique certification number. An authorized agent of the business entity must sign the
printed copy of the form and have the form notarized. The completed Form 1295 with the certification of
filing must be filed with the governmental body or state agency with which the business entity is entering
into the contract.

The governmental entity or state agency must notify the commission, using the commission’s filing 
application, of the receipt of the filed Form 1295 with the certification of filing not later than the 30th day
after the date the contract binds all parties to the contract. The commission will post the completed Form
1295 to its website within seven business days after receiving notice from the governmental entity or state
agency.

Information regarding how to use the filing application will be available on this site starting on January 1,
2016.

https://www.ethics.state.tx.us/tec/1295-Info.htm


Certification Regarding Terrorist Organizations and Boycott of Israel 

Respondent shall provide an executed “Anti-Terrorism Certification” provided in this document 

certifying that pursuant to Texas Government Code 2252.151 et al. it is not a company identified on 

the Texas Comptroller’s list of companies known to have contracts with, or provide supplies or 

services to, a foreign terrorist organization.  Respondent further certifies that it will not take any 

action that would cause it to be included on the Texas Comptroller’s list.  The certification shall be 

executed by all Respondents. 

Respondent shall execute the written verification provided in this document, in accordance with 

Texas Gov’t Code Section 2270.001 et al., verifying that Respondent or any affiliate, subsidiary, or 

parent company of Respondent, if any, does not boycott Israel and will not boycott Israel during the 

term of the Agreement.   The term “boycott Israel” means refusing to deal with, terminating business 

activities with, or otherwise taking any action that is intended to penalize, inflict economic harm on, 

or limit commercial relations specifically with Israel, or with a person or entity doing business in 

Israel or in an Israeli-controlled territory, but does not include an action made for ordinary business 

purposes. The verification shall be executed by all Respondents. 

http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.austinisd.org/contractandprocurement/ciq-online
https://www.austinisd.org/contractandprocurement/ciq
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